OEJEPAJBHASN CJIYXBA
IO 3KOJOTHYECKOMY, TEXHOJJOTHYECKOMY H ATOMHOMY HAJ30PY

(POCTEXHA/[30P)
IIPHUKA3
LD Hiyrd LT Ne S
v Mockaa

«06 yrBepxnennn HHerpyxuuu no pa6ore ¢ o0pamieHHsIMH rpaciaH
B MeepabHOii ciryxbe Mo 3K0JOrH4eCKOMY, TEXHOJIOTHYECKOMY
H aTOMHOMY Haa30py»

B nmensix coBeplIeHCTBOBAHKA OpraHU3aiK paboThl ¢ 00pailleHusIMHU IpakKaaH
B LEHTPAJILHOM anIlapaTe U TeppPUTOPHANBHBIX opraHax ®exepaibHO# CITyKOBI 1O
9KOJIOTMYECKOMY, TEXHOJOTMYECKOMY M aTOMHOMY HaJ30py I pPHKAa3EBIBAlo:
YTBEpAUTH NMpHiaraemMyto Macrpyxuuio no pabore ¢ o6paiieHusIMU rpaxiaH B

denepanbHoit ciaykbe IO 3KOJIOTHMYECKOMY, TEXHOJIOTHYECKOMY M AaTOMHOMY

Ha/30py.

A.B. ®epanonton

Bpuo pyxosoautens o




YTBepxkaeHa
npuka3zoMm DeaepanbHol CiryxObI
IO JKOJIOTHYECKOMY, TEXHOJIIOTHYECKOMY

{1 aTOMHOMY HaJ30py
OT L2OF ALY F No FEE

HHcTpyKums
1o paboTe ¢ 00paLeHUAMH I'PAKIAH
B ®enepaibHO# Ciyx0e o IKOIOrH4ecKkoMy, TEXHOTOTHYECKOMY
H aTOMHOMY HaA30py

1. O6ue nooKeHnst

1.1. Muctpyxums no pabore ¢ obpaleHusmMu rpaxad B OenepanbHoit ciyxoe
N0 DSKOJOTMYECKOMY, TEXHOJNOTMYECKOMY W arOMHOMY Ham3opy (mamee —
HMuctpykuus) paspaborana B coorBercTBuM ¢ Koucturyumedn Poccuiickoi
®enepauny, PenepalbHbIM 3aKOHOM OT 2 Mast 2006 r. Ne 59-®3 «O mnopsaxe
paccMoTpeHust oOpamieHuit rpaknaH Poccuiickoit ®deneparuu», MOCTAHOBICHHEM
IMpaButenscTBa Poccuiickoii ®Penepauuu or 30 wumrons 2004 r. Ne 401
«O ®epepanbHOM Cayx0e MO IKOJOTHYECKOMY, TEXHOJOTHYECKOMY H ATOMHOMY
Haa30py».

1.2. B Pocrexnagszope mnomiexar o00s3aTeNbHOMY  PAacCMOTPEHHIO
VHIUBHAYAIbHBIE U KOJUIEKTHBHBIE TNPEIUIOKEHHS, 3asABJICHUS U XanoObl rpaxiaaH
¥ OpraHu3alMi (nanee — oOpalleHHs TpaXKaaH), a TaKKe XOoJaTaicTBa B MX
NOAJNEPKKY IO BompocaM coep JesrensHOCTH PocTexHan3opa, MOCTyNAOINuE
B MUCBMEHHOH (opme, B GOpMe 3IEKTPOHHOTO JOKYMEHTa WM B (OpME yCTHOIO
JIMYHOTO 00palieHHs K AOJDKHOCTHOMY JIMIY BO BpeMsi IIPUEMA IrPaKiaH.

1.3. 3amectutenu pyxoBogutens PocrexHam3opa, HayalbHMKH CTPYKTYPHBIX
noapasaeneHuii PocTexHan3opa W PYKOBOIOMTENM TEPPUTOPHAIBHBIX OPraHOB
Poctexnamsopa HecyT mNepCcOHaNbHYKO OTBETCTBEHHOCTH 33  BCECTOPOHHEE,
OOBEKTUBHOE M CBOEBPEMEHHOE pacCMOTpeHHe OOpalicHHuil, MOCTYNAKMuX
B POCTEXHAN30p M €ro TEPPUTOPUATBHBIE OPTraHbL.

Jluna, BHHOBHBIE B HapyleHHH YCTAaHOBJICHHOTO MOpAAKAa paGoTh
c oOpamieHWAMH TDaXAaH, HECYT OTBETCTBEHHOCTb, HPEIYCMOTPEHHYIO
3aKOHOAATeNbCTBOM Poccuiickoit ®enepanuu.

1.4, Tlpu paccMoTpeHHM oOpamieHHs TIpakAaHWHA HE JOMyCKaercs
pasriamieHHe CBEACHMH, COAepXKaIlUXcs B OOpallleHHH, a TakXe CBEJcHUH,
KacalolMXCcss YacTHOM S>KM3HM TpaxIaHuHa, Oe3 ero cornacus. He sasisercs
pa3rialIeHHEM CBEICHUH, COAEPKAILUXCA B 00pallleH|H, HallpaBJICHHE THCHEMEHHOTO
oOpallleHuss B TOCYJapCTBEHHBIH OpraH, opraH MECTHOrO CaMOYIIPaBIEHHS HIIH
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AOJDKHOCTHOMY JIMIY, B KOMIICTCHIHIO KOTOPHIX BXOIJHUT PCIICHHE IOCTaBICHHLIX
B o6pamemm BOIIpOCOB.

2. Ilpuém U perucTpanusi NUCbMEHHbIX 00palleHHH rpaxIaH

2.1. I'pakgaHe HampaBIAIOT [UIL PacCMOTPEHHMsS MHMCBMEHHBIE O0palCHUs:
JM4YHO B PocTexHaa30p WM TeppUTOpHAlNbHBIE OpraHel PocTexHaa3opa; MoYTOBBIM
oTmpasieHMeM B aapeca PocrexHam3opa WIHM TEPPUTOPHAIBHBEIX  OPraHoB
Pocrexnanzopa; mo anektpoHHo# moute (MurepHer-obpamenus) Pocrexnanzopa
HJIH TEPPUTOPHATIBLHBIX OpraHoB PoctexHanzopa; nocpeaAcTBOM HakCUMHIIBHON CBA3U
B PocTexnan3op Mim TeppuTopHaibHble opransl PoctexHansopa.

2.2. HurepHeT-oOpaleHHe pacrneyateiBaeTcd Ha OyMaXHOM HOCHTEIE,
¥ JanbHeimas padoTa ¢ HUM BEAETCA KaK ¢ MUCHMEHHBIM OOpaLICHUEM B MOPSAIKE,
YyCTaHOBJIEHHOM HacTtosiiei MHCcTpykuuen.

2.3. Tlpuém oOpameHuli rpa<aaH, NOCTYNMBIIMX IIOYTOBBIM OTNPABJICHHEM,
NOo JJEKTPOHHOH Mo4YTe, (PAKCHMHIBHOH CBA3bI0 WIM Ha OQHUMAIBHBIE CaHTHI
PocrexHan3opa uiaM TEppUTOpHANIbHBIX OpraHoB Poctexnansopa B cetd HartepHer,
OCYILECTBIAIOT  YMOJHOMOYEHHBIE  JOJDKHOCTHbIE  juua  Poctexnaasopa
M TEPPUTOPHATIBHBIX OpPraHoB PocTexHaa30opa B COOTBETCTBHH C YTBEPXKIAEHHBIM
rpaguxoM paboTsl.

2.4. Cpok perucTpauud TUCBMEHHBIX oOpamieHuii B PocrexHamsope,
B TEPPUTOpUANBHBIX opraHax PocrexHajg3opa — Tpu JHS C MOMEHTA NOCTYIUICHHS.
B cayuyae noctyruieHus oOpallieHuil B J€Hb, PEALICCTBYIOMIMH IPa3AHNYHBIM HIIH
BBIXOOHBIM JHSM, PETUCTPAlMs HX MOXKET NPOM3BOIUTLCS B pabouuil JeHb,
ClIeAyIOMIMH 32 Npa3JHUYHBIMU MJIM BBIXOAHBIMH JHSMHU.

2.5. Perucrtpanus oOpaiieHuii rpaxaad, NOCTynMBIUMX B PocrexHansop,
MPOM3BOAUTCA  JOJDKHOCTHBIMH  JIMIAaMM  CTPYKTYPHOTO  IOJpa3fielieHuUs
PocTexHag3opa, OTBETCTBEHHOIO 3a BeICHHE AOKyMEeHTOooOopota. O6paiicHus
rpaxkaad, MOCTYNHBINME MO 3JJICKTPOHHOH mourte, 0€3 ykaszaHus anpecata WM
aJ[peCOBaHHbIE HEMOCPEACTBEHHO CTPYKTYpPHOMY NoapasaeneHuio PocrexHansopa
HanpaBJIAIOTCA JUIS PETHCTPAIMM B COOTBETCTBYIOIIEE CTPYKTYPHOE MOJAPA3ACICHUE
PocrexHan3opa o KOMIETEHIMH.

PerucTpauus oOpamieHuil rpaxiad, NOCTYIMBHIMX B TEPPUTOPHAIbHBIE
oprasbl PocrexHan3opa, NpOU3BOAUTCS YIIOJTHOMOUYEHHBIMH JODKHOCTHBIMH JIMLIAMU
TePPUTOPUATILHBIX OpraHoB Pocrexnaasopa.

2.6. Peructpanus obpameHuil rpaxad Ipou3BOAUTCS KaK OTAEIbHas IrpyInna
BXOJAIUX JOKyMEHTOB C JOMOJIHEHHEM OyKBEHHOro WIM UUPOBOrO HHAEKCA
COIJIaCHO HOMEHKJIaType Jell.

2.7. B teppuTopuaibHBIX OpraHax PocTexHaasopa npH OTCYTCTBHHM CHCTEMBI
5JIEKTPOHHOTO IOKyMEHTooOopoTa Y4u&€T oOpamieHuit Benércs B JKypHaue ydé€ra
obpalieHu rpakaaH.

2.8. Ha oOpaiueHusx rpaxjaaH B NPaBod HIDKHEH 4acTH JIMLEBOM CTOPOHBI
[EpBOTO JIMCTA IMPOCTABIAETCS LUTAMII, B KOTOPOM YKa3bIBAIOTCS BXOASMIUH HOMEP
 JaTa perucTpalyy.
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2.9. KoyutekTHBHEIE 0OpallleHHs TpaXkJjaH pErHCTPHPYIOTCs B 0611EM Mopsiake,
B PErMCTPAIMOHHYI0 KapTOYKy BHOCSTCS MEPBHIE JBE-TPU pa300OpUHMBO yKa3aHHBIE
¢amunuy, nepBod ykasbpiBaeTcs (aMHaMs TOTO aBTOpa, B aApeC KOTOPOro
NpennoNaraeTcsi HampaBHTh OTBET, IIPH 3TOM  MPOCTABISAETCS  OTMETKA
«KOJIJIEKTHBHOE» U yKa3BIBaeTCs 00ILee KOIHUECTBO OOPATUBILMXCSA IPaXIaH.

2.10. INpomenune perucTpanuio 0OpamieHus rpaXkaad B TOT XK€ ACHb HIIM Ha
cneayrommid  paboduit  JeHb HaANpPaBIAIOTCS  PYKOBOIUTENMIO  (3aMECTHUTEIIO
pykosonutens) PoctexHaa3opa MM YIIOJTHOMOYEHHOMY NOJDKHOCTHOMY JIMILYy ISt
MOJITOTOBKH MOPYUYEHHH O pacCCMOTPEHUH 00paleH!H rpakaaH.

B TteppuTOpHaIbHBIX OpraHax PocTexHag3opa NPOIIEALIHE pPETUCTPaLHUIo
ofpameHuss TIpaxnaH B TOT Xe [J€Hb HIH Ha CcleAylomud paboddil IeHb
HATIPABJIAIOTCA PYKOBOAUTENIO (3aMECTHTENI0 DPYKOBOAUTEJSA) TEPPUTOPHAILHOIO
oprada PocrexHaa3opa /11 NOATOTOBKH MOPYYEHHH O pacCMOTPEHHH OOpaIeHHH
rpaXKaaH.

3. PaccmoTpenne o6pamenuii rpaxaan

3.1. OOpauieHue, nocrynusiiee B PocTexHan30p U €ro TEPPUTOPUAIBLHBIE
OpPraHsl B COOTBETCTBHM C HMX KOMICTEHLHEH, MOMIEKUT 00g3aTeNbHOMY
PaccMOTPEHHUIO.

3.2 HauaneHuk CTPYKTYPHOIO nogpasnencHus  Pocrexnamsopa,
OTBETCTBEHHOTO 3a BeJEHHE IOKYMEHTO00OpOTa, MOCiEe MOJy4YeHUs OOpalueHus c
pe3omionueil pykoBoaMTENs (3amecTuTens pykosoaurens) Pocrexnansopa wiau
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMLA B TOT XKe ICHb WM Ha CJIeNyomui pabounii
JeHb HampaBlIieT €ro B CTIPYKTypHOe TonpasaencHue Pocrexnaasopa,
OTBETCTBEHHOE 3a MWCIMOJHEHHE TMOpY4YEeHHS, HIX B TEPPUTOPUAIBHBEIA Oprat
Poctexnan3opa, COriacHO pe30NiOLHUH.

3.3. B ciaywyae ecnu B pe30MIOLMH O PACCMOTPEHHHM OOpAIEHHs YKa3aHbl
HECKOJIBKO CTPYKTYPHBIX MojpasjeneHuit PocrexHansopa, MONIMHHUK OOpaileHus
HanpaBiIseTCs CTPYKTypPHOMY MOApa3feleHHi0 PocTexHan3opa — OTBETCTBCHHOMY
UCTIONHUTENI0 (YKa3aHHOMY B [ODYYEHUHM [E€PBbIM), KOIMHM HAlpaBIAIOTCA
CTPYKTYPHBIM NOApa3AeICHUsIM PocrexHansopa - COUCIIOJIHUTENAM.
COUCTIONHUTENH MPEACTABIAIOT CBOYU [IPEIOKEHUS OTBETCTBEHHOMY HCIOJIHUTEIIO,
KaK MpaBUJIO, B CPOK He OoJiee MOJOBUHBI OTBEJEHHOTO BPEMEHM Ha MCIIOJHEHHME,
€ClId aBTOPOM [IOPYYEHHS HIM OTBETCTBEHHBIM HCIIONHHUTEIEM HE YCTaHOBJICH
Apyroi NopsioK U CPOK UCHOJIHEHUA.
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34. B ciuydae ecind CTpYKTypHOe mnoxpasieneHue PocrexHaasopa -
OTBETCTBEHHBIH HCHONHUTENh YCTAHOBHJIO, UYTO BOIIPOCHI, COJEpKalIUeCcs
B OOpallleHUH, OTHOCATCH K KOMIETEHIMH JPYroro CTPYKTYpHOro MoJpa3fielieHus
Poctexnanszopa, obOpamienne co ciykeOHOM 3aluCKOM O repefade €ro B IpYyroe
CTPYKTYpPHOE TMOJpa3feiIeHUe B ICHb NOIYYECHHS WM Ha CJIEeAYIOMUil pabo4uil 1eHs
BO3BpALLIAETCsl B CTPYKTYpHOE MNoApasaeieHue PocrexHan3opa, OTBETCTBEHHOE 3a
paboty ¢ ofpameHUsMH rpaxpaH. B 3ToM ciyyae CTpYKTYpPHBIM NOApa3elieHUEM
PoctexHan3opa, OTBETCTBEHHBIM 3a paboTy ¢ oOpalieHMsIMH TpaxknaH,
B OJHOJHEBHBI CpPOK Marepuasipl OOpallileHUs HamnpaBsAIOTCS PYKOBOIMTENIO
(3amectuteno  pykoBoauTend) — PoctexHamzopa | WM YHOJTHOMOYEHHOMY
JOJDKHOCTHOMY JIMLY AJA NOATOTOBKM MOPYYEHHS O PACCMOTPEHHMH OOpauleHHs
JPYTUM CTPYKTYPHBIM NOJPAa3/ICICHUEM.

3.5. HauaneHuk CTpyKTypHOro moxpasneneHus Pocrexnanzopa, moiyduBLIHiA
o0pallieHue ¢ pe30II0Ue O paCCMOTPEHHH, B I€HH MOIYYECHHS UK Ha ClIeXyHOLIHiA
pabounii NeHb NMPHUHHMAET OpPraHM3aLMOHHOE pEUICHHE O MOpAJAKe AalbHEeHIero
paccMoTpeHusi  ofpamieHus. B pe3omonMM  HayalbHUKA  CTPYKTYPHOTO
nojpasaenenus PocTexHan3opa ykasbIBaeTCd CpOK NOATOTOBKH MPOEKTa OTBETa
rpaX<IaHuHY.

3.6. 3anpeniaercs jenarh NMUCEMEHHBIE TOMETKH Ha MOJIMHHHKE O0pauleHus.
JlonycKaloTcsi NMONUEPKUBAHHE M BBIACICHHE C IIOMOLIBIO MapKepa OTJAENBHBIX
YYacCTKOB TEKCTa, MMEIOIIMX NPUHLUUNHMAIBHOE 3HAYeHHe H Tpebyrommux ocoboro
BHHMAaHHUs B XOJI€ HEMTOCPEACTBEHHOI'O paCCMOTPEHUs 00pallieHUS HCTIOHUTENEM.

3.7. O6paieHus, NOCTyNMBIINE B POCTEXHAA30p 110 BONPOCaM, OTHOCSIIUMCS
K KOMIETEHUHMH TEPPHUTOPHAIBHOIO opraHa PocTexHan3opa, HampasiIsflOTCA
yIOJIHOMOYEHHBIMH JOJDKHOCTHBIMH NMIaMH B COOTBETCTBYOIHUH
TEPPUTOPHAIILHBIA OpPraH JUIsi paCCMOTPEHHS M OTBETa 3aABUTEJIIO C YKa3aHUEM OaThl
CpOKa MCIOJIHEHHS.

OtBer 3asBUTENIO HAMPABIACTCA PYKOBOOHMTEIEM TEPPUTOPHAILHOIO OpraHa
Pocrexnansopa wim ero 3amectuteneMm B TeueHue 30 QHEH cO OHA perucTpanuiu
obpamenuss B PocrexHagsope.  YIOJHOMOYEHHBIE  JOJDKHOCTHBIE — JIMIA
Poctexnazazopa MoryT sampaimmBaTh B TEPPUTOpPHAIIbHBIX opraHax Poctexnanmsopa
KOIIMH OTBETOB B HEX oOecrnedeHus KOHTPOUIs COOIIONEHUS CPOKOB PaCCMOTPEHHUS.

OO6pauienys, NOCTyNUBIUNE B TEPPUTOpPHAIbHEIE OpraHel PoctexHansopa 1o
BONIPOCaM, OTHOCAIMMCS K KoMneTeHUdHM PocTexHan3opa, HampaBlIsiOTCs
B PoctexHam3op s pacCMOTPEHHS M OTBETa 3asBUTENIO C yKa3aHHEM JIaThl
perucTpauuu obpalleHus B TEpPHTOpHAIEHOM oprane PoctexHanzopa.

Orser 3asBuTemo Hampasnsercss B TedeHHe 30 nHel co OHA perucTpaiuu
obpaiieHus B TEppUTOpHAILHOM opraHe Pocrexnansopa. TeppuropuanbHbie OpraHbl
PocrexHam3opa MoryT 3ampaiuiuBark B PocTexHan30pe KOIHH OTBETOB 3asBUTEINAM
B LIesAX 00eCeYeHUst KOHTPOJIS COOMIOEHUS CPOKOB PaCCMOTPEHHUS.




3.8. PykoBoautenb (3aMECTUTENb PYKOBOIMTENS) TEPPUTOPHAILHOIO OpraHa
PoctexHanzopa B J€Hb PETUCTPALMU WK Ha CICAYIOIIMH pabounii A€Hb NPUHUMAET
OpPraHH3allMOHHOE peLIEHHE O TMOpAAKEe paccCMOTPEHHMS OOpalleHUN TrpakAaH.
B pesomouMu pyKoBOAMTENS (3aMECTHTENS PYKOBOAUTENA) TEPPHTOPHANBHOIO
oprana PoctexHan3opa yka3bIBa€TCs CPOK NOArOTOBKH [MPOEKTA OTBETA IPAXKAAHUHY.

3.9. B TtepputopuaneHeix opraHax PocrexHagsopa, B ciyyae eciu
B PE30JIIOLMH yKa3aHbl HECKOJIBKO NOKHOCTHBIX JIMIX — UCIIOJHMTENEH, TOJTHHHHK
oOpallleHHss  HampaBlsE€TCd  OTBETCTBEHHOMY  HCIOJHHUTENIO  (YKa3aHHOMY
B MOPYYEHHH NEPBBIM), KOIMH HANPAaBIAIOTCH COUCNONHHUTEIIM. COHCHONHUTENN
NpEeACTaBIAIOT CBOHM NPEMIOKEHHS OTBETCTBEHHOMY HWCIOJHHTENIO, KaK MpPaBHIIO,
B CPOK He 0o0Jjie€ IOIOBHHBI OTBEAEHHOIO BPEMEHH HA HCIIOJNHEHME, €CIIM aBTOPOM
MOPYYEHHs] WIM OTBETCTBEHHBIM HCIOIHUTEIEM HE YCTAHOBJEH APYrod MOpPAAOK
H CPOK HCIOJIHEHHSI.

3.10. I'lpu paccmoTpeHnH oOpaieH!s IPUHUMAIOTCS CIIEAYIOLIHE PELLICHUS:

O TPUHATHH OOpamieHHd K pPAacCMOTPEHHIO HJIM OCTaBlIeHMH ero Oe3
paccMOTpEHHS;

0 mnepepgaye oOpaiieHMs B IOpYyrol rocyJapCTBEHHBI oOpraH 1o
NPUHAANICKHOCTH HIIM [IOJABEIOMCTBEHHOCTH;

O BO3BPALUCHHH OOpalleHHs 3asIBUTENI0 B COOTBETCTBHH C II. 3.14 Hacrosuien
HHcTpyknuu.

3.11. IlucemenHble oOpalleHus rpakaaH IO BOIPOCaM, HE OTHOCALIMMCS
K KoMmnereHuuu PocrexHam3opa, ero TeppUTOpHAIBHBIX OPraHOB, B TEUCHHE CEMH
JHEH CO OHS HMX PErucTpalyd MNOJIeKaT Iepeajgpecallid B COOTBETCTBYIOUIUE
Oprasbl WIM COOTBETCTBYIOLUEMY JOJDKHOCTHOMY JIMIY, B KOMIETEHUUIO KOTOPBIX
BXOAMT pEHICHHE IIOCTABICHHBIX B OOpAalLICHMH BOIIPOCOB, C OIHOBPEMEHHBIM
YBEIOMJICHHEM TIpaXXJaHHHA, HanpaBMBLUEr0 oOpallleHHe, O Iepeajpecanyy ero
oOpanieHus.

3.12. Ecau pelieHHE TOCTABIEHHBIX B OOpallleHUH BOMPOCOB OTHOCHTCS
K KOMIETEHUUH HECKOJNBKMX TOCYJAPCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOIO
CaMOYNpaBJIE€HHUS MIM JOKHOCTHBIX JIML, KONUU OOpAIlleHUsl B TE€UCHHE CEMHU IHEM
HaIIpaBJISIOTCS B COOTBETCTBYIOIIME I'OCYAapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO
CaMOYTIpaBJIEHHs] WM AODKHOCTHBIM JIMIAM, O 4Y€M YBEIOMIAETCS Tpa)KIaHHUH,
HanpaBUBILHI OOpaleHue.

3.13. 3anpenraeTcs HanpaBiATh XaJlo0y Ha paCCMOTPEHHE B OPTAHU3AIMIO HIN
JIOJDKHOCTHOMY JIHILY, PellIeHHe MK AeHCTBHS (Ge3/iefiCTBHE) KOTOPBIX 06KAaIyOTCS.

3.14. Eciu B COOTBETCTBUM C 3alpeTOM, NPEXyCMOTPEHHBIM NyHKTOM 3.13.
HacTosimed MHCTpyKuuM, HEBO3MOXKHO HaNpaBiieHHE >KalnoObl Ha paccCMOTPEHHE
B TOCYJApCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYINPAaBJIEHUs HIM JOJDKHOCTHOMY
JUIYY, B KOMIIETEHIMIO KOTOPBIX BXOAMT DPEIIEHHE NOCTABICHHBIX B OOpalICHUU
BOMPOCOB, jkajioba BO3BpAMIAETCs COOTBETCTBYIOIIMMH JOJDKHOCTHBRIMU JIMLAMH
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IPOXIAHUHY C Pa3bICHEHHEM €T0 IpaBa 00XajioBaTh JaHHOE PENICHHE WIH ACHCTBHE
(6e3neiicTBHE) B CcyAe€.

3.15. ObpaieHue, B KoTopoM obxanyercd cyneOHOE pelIeHHE, B TEUCHHE
CEMH J[HEH CO JHA PpErucTpallMd BO3BpALIACTCS TIPaXKJAaHHHY, HanpaBHBIIEMY
obpailieHue, ¢ pa3bsICHEHUEM NOPAIKa 00)Ka0BaHHS JAHHOTO CYACOHOTO pEeIICHHUs.

3.16. Ilpu nmnocTymieHMM B YCTaHOBJIEHHOM IIOpSOKE 3ampoca u3
rOCyJapCTBEHHOIO OpraHa, oOpraHa MECTHOTO CaMOYINpaBICHUS HIH  OT
JOJDXKHOCTHOTO JIML@, paCCMaTPHBAIOLIET0 00palieHe, CTPYKTYPHOE NOAPa3ICICHUE
LIEHTPAIBHOro amnmnapara PoctexHan3opa, TeppUTOpHAIBHEIN opradH PocTexHans3opa,
00s3aHbl B TE€4EHHE 15 mOHEH NpPenocTaBUTh B YKa3aHHYI) OpPTaHW3alMI0 HIIH
JOJXKHOCTHOMY JIMIly NOKYMEHTHl U MaTepuajbl, HEOOXOAUMEBIE U PacCMOTPEHHUS
oOpalIeHus, 32 UCKIIOYEHHUEM JOKYMEHTOB U MarepuajioB, B KOTOPBHIX COAEPKATCA
CBEZIEHHs], COCTABJIAIOUIME FOCYJAPCTBEHHYIO HIIK HHYIO OXpaHAeMYIO (peaepabHBIM
3aKOHOM TalHY, U J11 KOTOPhIX YCTaHOBJIEH O0COOBIH MOPSIOK MPEOCTaBICHHUS.

3.17. OOpaiueHus CYHTAIOTCA PACCMOTPEHHBIMM, €CIM pa3pemleHbl Bce
MOCTABNEHHbIE B HUX BOIPOCHI, NPHHATHI HEOOXOIUMBIE MEPHI 10 YCTPAHEHMIO
yKa3aHHBIX HEJOCTATKOB U B YCTAHOBJICHHEIE CPOKH 3asBUTEJIO 1aH OTBET.

3.18. OTBeThl Ha NMCHMEHHBIE O0OpaIIeHUs IpakaaH, IOCTYNUBIIKE TTOYTOBBIM
OTIIPABJCHHUEM, [0 3JIEKTPOHHOH IMouTe, (AKCUMHIBHOH CBA3BI0 WIM Ha
obuuuanpHele  caitel  PocTexHamsopa MM TEPPUTOPUANIBHBIX  OpPraHOB
Pocrexnansopa B cety MIHTEpHET, HanpaBisiOTCd B NMHCEMEHHOM BHJE MNOYTOBBIM
OTIPaBJICHUEM MU B (POpPME INMEKTPOHHOIO JOKYMEHTA HCIIOJHMTENIEM MO aapecy
JIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHUH.

OtBeTBl HA MMCBMEHHBIE 00pallleHHs rpaXkJaH oGOpMIISIOTCS B COOTBETCTBHHU
c TpeOOBaHMAMHM, YCTAHOBJICHHBIMHM IOCTaHOBJIeHHEM [occraHmapta Poccuiickoi
®enepannu ot 3 mapra 2003 r. Ne 65-ct «O NpHHATHH U BBEIECHHH B JEHCTBHE
rocyaapcTBeHHOro crauaapra Poccuiickon denepauyu» (1o 3aKI04eHu0 MuHiocra
Poccun ot 4 anpeng 2003 r. Ne 07/3276-10/] B rocyaapcTBEHHOH perucTpanivd He
HyXZOaercsd), M JOJDKHBI CcoAepxarb, B TOM UHCIE, JaTy JOKYMEHTa;
pErMCTPaLMOHHEIM HOMED HOKYMEHTA; CBeAeHUS 00 aapecare (paMunys ¥ MHULHAIB
NOJydaress, IMOYTOBBIA AaApec); TEKCT JOKyMeHTa (OTBEThl Ha [OCTaBIICHHBIE
BOMpPOCHI); MOANUCH (TIOJHOE HAUMEHOBAHME MOJDKHOCTH JIMIA, MOANKCABIIETO
JOKYMEHT, €CJii JOKYMEHT OoQOopMIeH He Ha OnaHke NOKyMEHTa; Mpu oQopMICHUU
JIOKyMeHTa Ha 6JlaHKe JODKHOCTHOIO JIMLA JAOJDKHOCTH 3TOrO JIMLA B IMOANHMCH HE
yKa3bIBAIOT; JIMYHAs MNOAINCH; pacuM@poBka MOAMUCH (MHUIMAIBI, (aMHIIKA));
OTMETKy 00 HCTIONHUTENe (MHUIMAIbl ¥ (aMUIHA MCIIOJAHUTEN JOKYMEHTa H HOMED
ero tenedoHa). '

Texct orBera cocTaBisiercs B o¢QUUUATIBHOM CTHIC 06e3 ynoTpebieHus
ciyxebHbpix abOpesuaryp. Ilpu HeoOXOOUMOCTH B OTBETE MPHBOJMUTCHA CCHLIKA Ha
3aKOHOJATENbHBIC U HHBIE HOPMAaTUBHEIC PaBOBbie akThl Poccuiickoit deneparmu.

3.19. Ha xomnnexkTuBHOE 0OpauieHHE OTBET MAETCA HA UMS TPaXKJaHHHA, Ybs
damMuius B pPETMCTPALIMOHHON KapTOYKE MPOCTaBI€HA IEPBOH B COOTBETCTBHUM
c . 2.9 Hactosmeid MHCcTpyKUUH.
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3.20. B ciyuae ecnu B NHCHMEHHOM OOpallleHHH He ykKa3aHbl (paMuius
rpakIaHuWHa, HaNpaBUBIIETO OOpallleHHE, WM MOYTOBBIA ajapec, MO KOTOpOMY
JIoJKeH OBITH HaNpaBlieH OTBET, OTBET Ha oOpalleHne He Ja&Tcs.

Eciu B yka3aHHOM OOpallleHHH COAEPXATCA CBEAEHHS O MOATrOTaBIMBAEMOM,
COBEpIIAEMOM HJIM COBEPIIEHHOM NPOTHUBONPABHOM JESHHH, a TAKXKE O JIUIE, €ro
MOATOTABIMBAIOIIEM, COBEPIIAIOIIEM HJIM COBEPIIMBILEM, OOpallleHHE MOICKUT
PacCMOTPEHHUIO MJIM HanpaBiCHUIO B FOCYJApPCTBEHHBIM OpraH B COOTBETCTBUU C €T0
KOMIIETEHIIHEN.

3.21. Tlpy noOMy4eHHH NHCBMEHHOTO OOpalICHHSA, B KOTOPOM COIEpPXKATCS
HElleH3ypHble JIHO0 OCKOpOUTENbHBIE BBIPAXEHHS, YIpO3bl JKU3HH, 3I0POBbHIO
¥ MUMYHIECTBY JO/DKHOCTHOTO JIMIIA, @ TAKXKE WIEHOB €ro CEMbH, 0OpalieHHe MOXET
ObITh OCTaBIeHO 0€3 OTBETa IO CYMIECTBY IIOCTaBJICHHBIX B HEM BOINPOCOB
C OJHOBPEMEHHBIM YyBEAOMICHHEM TIPaKHaHHHA, HaNpaBUBIIETO obOpalleHue,
O HENOMYCTHMMOCTH 3noynorpebnenus mnpasoM. Ilpu HeoOxomuMocTH AaHHOE
obpauieHue MOXET OBITh HampaBI€HO B  [PaBOOXPAHHUTEIBHBIE  OpPraHbI
B COOTBETCTBHHU C X KOMIICTCHITHEH.

3.22. B cayyae eciM TEKCT NHMCBMEHHOTO oOOpaiieHHs He NOAAaETCH
NPOYTEHHIO, OTBET Ha OOpalieHue He AA€TCS ¥ OHO HE MOMJICKUT HANpPaBICHUIO Ha
pacCMOTpEeHHE B roCyJapCTBEHHBI OpraH, OpraH MECTHOIO CaMOYIpaBJIECHHS HIIH
IOJDKHOCTHOMY JIMIYy B COOTBETCTBHM C MX KOMIIETCHLMEH, O 4€M B TCUEHHE CEMU
AHEH CcO OHS perucrpauuu ofpaieHus cooOlmaercs IpaKIaHWHY, HalpaBUBHIEMY
obpailenue, eciu ero ¢pamMuiInus ¥ OYTOBBIH aipec NOANAIOTCS MPOYTCHHIO.

3.23. Ecnu oTBeT MO CYIIECTBY IIOCTaBJICHHOIO B OOpAallCHHMM BOMpOCa He
MOXeT ObIThb AaH 0e3 pa3rialeHUs CBEICHUH, COCTABIMIOIIUX TOCYJApCTBEHHYIO
HIM HHYI0O OXpaHie€Myl0 (eaepalbHbIM 3aKOHOM  TaiiHy, [paxIaHHHY,
HanpaBuBIIEMY oOOpalleHue, cooOmaercs O HEBO3MOXXHOCTH JaTh OTBET IIO
CYLIECTBY MTOCTABJIEHHOIO B HEM BOIPOCA B CBSA3H C HEJOIYCTUMOCTBIO pasriallleHus
yKa3aHHEBIX CBEJECHUMN.

3.24. B cinyvae eci¥ B NMCHbMEHHOM OOpallleHHM IpakJaHWHA COJIEPXKHTICS
BONPOC, Ha KOTOPHI €My HEOJHOKPaTHO JAaBalMCh IHCHMEHHBIE OTBETH IO
CYIIECTBY B CBA3H C paHee HampaBlIgeMbIMH OOpAIEHUSMU, U IPH ITOM
B oOpalieHUH HE TPHUBOAATCA HOBBIE JOBOABI WJIH OOCTOATENBCTBA, MOXET OBITH
MPUHATO pelieHHe O 0€30CHOBATEIBLHOCTH OYEPEIHOr0 OOpaIlEeHU U MPEeKpaIleHUH
MEPENUCKH C TPaXAaHWHOM [0 JAHHOMY BOIPOCY C YBEIOMJICHHEM O [IaHHOM
peLICHHH IpakKAaHNHa, HalIPaBUBIIETO 00pallieHUE.

3.25. Ecnu rpaxaaHuH yCTPaHWI NPHYHHBL, 110 KOTOPBIM OTBET MO CYHIECTBY
IIOCTaBICHHBIX B O0OpalllcHHH BONPOCOB HE Mor ObITh JaH paHee, BHOBb
HampaBlieHHOe o0palieHHe TIpaxJaHHHa paccMaTpuBaeTcs PoctexHan3opom
B IIOpAAKE, YCTAHOBJICHHOM Hactoseid IHCcTpykiueit.
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4. Cpoku paccMOTpeHus oOpaiuennii rpaxaan

4.1. IIuceMmenHsle oOpaleHuss TpaXJaH pacCMAaTPUBAOTCA B TEYEHME
TPUALATH JHEH CO AHs perucTpalH NHCbMEHHOro O0paleHus.

42. B HCKIIOUMTENBHBIX CHydYasX, a TaKke B Cilydyae HanpaBlCHUs
Poctexnanzopom WU TEPPUTOPHATLHEIMHU OopraHamu Pocrexnanzopa
B YCTAaHOBJICHHOM IIOpAJKE 3alpoca O IIPEIOCTABICHUM HEOOXOAMMBIX st
PaccCMOTpEHHsT OOpallleHHust JOKyMEHTOB M MaTEpUAIOB B JPyTHe rocyaapCTBEHHBIE
OpraHsl, OpraHbl MECTHOrO CaMOYINpaBJI€HUS W HHBIM JODKHOCTHEIM JIHIAM, 3a
HCKJIIOYEHHEM CYJIOB, OPraHOB [O3HaHMs H OPraHOB NPEABAPUTENHHOTO CIEACTBHS,
PYKOBOAMTENb (3aMECTUTENh pyKoBoauTens) PocrexHan3opa WM PYKOBOIAHUTENH
(3aMECTHTENM PDYKOBOAMTEJICH) TEPPHTOPHANIBHBIX OpraHoB PocrtexHan3zopa Brpase
NPOAJUTE CPOK DPAacCMOTPEHMsS NHCBMEHHOro obpaiieHus, HO He Oojee 4yeM Ha
TPUALATh AHEH, YBENOMHUB O NPOIJICHUH CPOKa €ro PacCMOTPEHHs IpaXkIaHUHA,
HanpaBuBLIEro oOpalleHue.

5. JInunblii npuém rpaxaan

5.1. JIuuHBIH NpuUéM TpakaaH OCYLIECTBIIAETCS B CHEHHAILHO BEIACICHHBIX
A 3TOM IenHM MoMelleHHAX. B nomewmenusx ans paboTel ¢ rpakaaHamu Ha
MHQOPMAaIIMOHHBIX CTEHaX Pa3MEIIAIOTC OCHOBHBIE HOPMATHBHEIE IIPABOBBIE AKTHI,
periaMeHTHPYIOLIHE MOTHOMOYHS M chepy AesaTenbHOCTH PocTexHamsopa, a Takxke
HOPMATUBHEIE IIPABOBBIE AKTHI, PErYIHPYIOIIME IIOPAAOK PACCMOTPEHUS OOpameHui
rpaxciaH.

Jlis oxuparomux npuéMa rpaxiaH, 3anoJHCHUS HEOOXOOMMBIX TOKYMEHTOB
OTBOAATCA MecTa, OOOpYHOBaHHBIE CTYJBAMH, CTOJAaMH (CTOHKamMu)  [is
BO3MOXXHOCTH O(OPMIICHHS [IOKYMEHTOB. B 3THX MecTax Takke HeEOo0XOAUMO
obecrnieyuTh BO3MOXHOCTh peaTu3allMd NpaBa Ha JIMYHBIA NpuéM a0 M
C OTPaHMYECHHBIMH GH3UYECKUMH BOSMOXHOCTAMHU. [IpH HEOOXOAUMOCTH rpaxaaHe
obecrne4uBaroTCs nucyelt OyMaroi, py4kamu.

5.2 Jlnuneli npuéM rpaxgaH B PocrexHan3ope  OCYIIECTBIISETCS
PYKOBOIUTEJIEM, 3aMECTHTENAMH DPYKOBOAUTENS B COOTBETCTBUH C rpaHKOM
npuéMa rpaxxaaH, YIBEpXAEHHBIM NpHKa3oM PoctexHan3opa, U ynojaHOMOYEHHBIMH
JIALAMH.

IIpn HeoOXOAMMOCTH Ui pelleHHs BOMPOCOB, MOMHATHIX TI'PAXKIAHHHOM,
NpUBIEKAIOTCS  pabOTHMKM  CTPYKTYpHBIX  noppaspgenennii  PocrexHamsopa,
B KOMIIETEHLIUIO KOTOPBIX BXOAUT pacCMaTPUBAEMBbIil BOIIPOC.

5.3. JInunbli NpuéM rpaxiaH B TEPPHTOPHANBHBIX opraHax Pocrexnansopa
OCYLIECTBIAECTCS PYKOBOIUTEISIMH, 3aMECTHTEISIMH PYKOBOJIUTENICH B COOTBETCTBUH
c rpadpukaMu npuéMa TIpakAaH, YTBEPXKIEHHBIMU TNPHKA3aMH TEPPUTOPHAILHBIX
opranoB PocTexHa130pa, U yoJTHOMOYEHHBIMH JIHILIAMH.

5.4. TlpuéM rpaxnaHHHa MO MOPYYECHUIO PYKOBOAUTENS, 3aMECTHTEJICH
pykoBoautens PocTtexHanzopa, pyKOBOAMTENCH, 3aMeCTHTENel pPYKOBOAHTENEH
TEPPUTOPHATIBHBIX OpraHoB PocTexHaa3opa MOXET OBITh IPOBEAEH HayalbHUKAMHU
CTPYKTYPHBIX  [OApA3sfeicHUH  HJIM  JIpYrMMH  JjuinamMu  PocrexHaasopa,
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TEPPUTOPHANBHBIX OpraHoB PocTexHan3opa, B KOMIIETEHIMIO KOTOPBIX BXOZST
[IOCTaBICHHBIE BONIPOCHI.

5.5. Undopmauus o mopsake JUYHOrO MNpuéMa rpaxiaH PYKOBOAMTENIEM,
3aMECTUTENIIMM pyKoBoauTeNns PocTexHan3opa, pyKOBOIHMTENSIMH, 3aMECTHTEIAMH
pyKOBoAMTEIEH TEPPHTODHAIbHEIX OpraHoB PocTexHaasopa pasMmelaercs Ha
odunuanbHeIX caiitax PocTtexnaasopa U TeppHTOpHANBHBIX OpraHoB PocrexHansopa.

5.6 TIlpuéM rpaxnadH pyKOBOOHTEIEM, 3AMECTUTEISIMH PYKOBOIMTEIS
PocrexHansopa, DPYKOBOIHTEISAMH, 3aMECTUTEISIMH pyKOBOIHUTENEH
TEPPUTOPUATBHBIX OpraHoB PocTexHan30pa OCYILIECTBIAETCA MO NpPEABAPHTEIBHOM
3aIlUCH.

5.7. IpofomKUTENBHOCTD IMYHOTO ITpHEMa He Oonee 30 MHUHYT.

58. TIlpu nuyHOM TmpuéMe TPAKAAHUH MPEABSBIAET  IOKYMEHT,
yIOCTOBEPSIOLIHMH €TI0 JIHYHOCTb.

5.9. Ilo uroram npuéma rpaxgaHvHA JODKHOCTHBIM JIMIIOM, ITPOBOJMBIINM
JMYHBIA TPUEM, WIM YHNOJHOMOYCHHBIMM Ha TO JIMIAMH 3allOJHACTCH KapTOYKa
JMYHOrO NpuéMa rpaKaaHuHa (najee — KapToyka JIMYHOro npuéMa) no obpasiy
COIJIACHO MPHUJIOKEHHIO K HacTosIeH MHCTPYKIMH, KOTOpas MOJIEKUT PErHCTPALUU
B IOPSJIKE, YCTAHOBJICHHOM HacTosmen MHCTpyKuue.

5.10. Bo Bpems JHYHOro mnpuéMa rpaxAaHUH MOXET CAENaTh YCTHOE
3aABJICHUE JTOO OCTABUTH MUCBMEHHOE OOpallICHUE MO CYLIECTBY [TOJHUMAEMBIX UM
BOIPOCOB, B TOM YHUCIIE B LIEJISAX MPUHATHSA MED 10 BOCCTAHOBIIEHHUIO WIIM 33LIMTE €I0
HapYIIEHHBIX NpaB, CBOOO/ ¥ 3aKOHHBIX HHTEPECOB.

Conmepxxanue YCTHOro oOpalieHMsi IpaXIaHHMHA 3aHOCHTCA B KapTOYKY
nauyHOro npuéMa. B ciayuyae ecnu M3OKEHHBIE B YCTHOM OOpalleHHH (aKThI
M OOCTOSTENBCTBA SBISAIOTCS OUYEBUIHBIMH M HE TpeOYIOT IONOJIHHTEIBHOM
MPOBEPKH, OTBET Ha OOpalIEeHHE C COrjachsi rpakKAaHMHa MOXeT OBITH JaH yCTHO
B XOI€ JIMYHOrO NpHéMa, 0 uéM Jenaercs 3alUCh B KapTOYKE JIMYHOIO Mpuéma.
B ocTanbHbIX ciyyasx Aa€Tcs NUCBMEHHBIH OTBET 0 CYLIECTBY IIOCTaBJICHHBIX
B oOpamieHHH TpaXXAaHWHA BOIPOCOB B IOPAJKE, YCTAHOBIEHHOM HACTOSILEH
HucTpykuuei.

O KOppeCMOHAEHIUH, MOTYYEeHHON OT rpakIaHHHA B XOI€ JIMYHOTO NMpHEMA,
JenaeTcs 3alHCh B KapTO4Ke JMYHOro NpuéMa. YKa3aHHas KOPpECHOHACHIUA
NPUKPEIUIeTCS K KapTOyKe JIMYHOTrO INpuéMa U MOMIEKHT DPacCMOTPEHHIO
B YCTaHOBJIEHHOM ITOPSJIKE.

5.11. Eciu B X0z1€ IUYHOrO NPHEMA BBISCHAETCSH, YTO PELICHUE [TOAHMMACMBIX
rpa’xIaHUHOM BONPOCOB HE BXOIMT B KoMmmeTeHLHI0 PocTexnansopa, rpaxIaHuHy
JAK0TCS pa3bICHEHHS O TOM, KyJa M B KAKOM HOpSAKE €My CIIEAyET 0OpaTUTHCS.

5.12. B xome nauyHOro mnpuéMa TpakIaHWHY MOXET OBITH OTKa3aHO
B PacCMOTPEHHHU €ro o0pallleHus, eClId eMy paHee ObUI JaH OTBET MO CYLIECTBY
IIOCTABJIEHHBIX B 00paIeHHH BOIPOCOB, O 4EM HEIacTCAs COOTBETCTBYIOIIAs 3aIHCh
B KapTO4Ke JIMYHOT'O NpUEMA.
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5.13. Perucrpauus Kaprouyek JuuyHoro mpuéMa B PoctexHansope
OCYIIECTBASETCS  JOJDKHOCTHBIMH  JIMI[@AMM  CTPYKTYpHOTO  IOApa3sieiCHHs
PocTexHan3opa, OTBETCTBEHHOrOo 3a paboTy ¢  OOpallCHHSAMM  TPaXIaH,
B TEPPHTOPUAIBLHBIX opraHax Pocrexnag3opa — yImoJIHOMOYEHHBIMH NOKHOCTHBIMU
JMIIAMHU TEPPUTOPHATBHBIX OpraHoB PocTexHaa3opa.

6. HoaroroBka OTYETHOCTH H OCYIlECTBJICHHE KOHTPOIS
32 paccMOTPEHHEM NMHCbMEHHbIX 00pallleHH i rpakian

6.1. Pabora ¢ oOpameHuamu rpaxigaH B PocTexHamsope U €ro
TEpPUTOPHANBHBIX OpraHaX OCHOBHIBAETCA HA MPHHLUHNAX ITTACHOCTH H OTKPBITOCTH.
HUndopmanus o ¢akruueckux anpecax PoctexHazasopa, €ro TEppUTOpHANBHBIX
OpraHoB, CNPaBOYHBIX TeiedoHaX, MOPSAKE M CPOKaX PacCMOTPEHHs OOpalleHHH,
BPEMEHH JIMYHOTO NMpHEMa IpakiaH COOTBETCTBYIOIUMMH JO/DKHOCTHBIMH JIMIIAMH
pasMernaeTcs B MECTax, JOCTYITHBIX Ul HOCETUTENEH.

[MuceMeHHbIE U YCTHBIE 00palleHHs IPacIaH, a TAKKE COAEPKAIIHECS B HUX
KPHUTUYECKHE 3aMEUaHUA JODKHBI CHCTEMATHYECKH aHATM3UPOBATHCA M 0000ImaTsCs
B LENIX CBOEBPEMEHHOTO BBISIBICHHA MPHYHMH, ITOPOXKAAIOIMX HAPYILCHHS IIpaB
M OXpaHSEMbIX 3aKOHOM HHTEPECOB IPaKAaH, U3y4YEHHUs OOILLECTBEHHOTO MHEHMH,
COBepIIEHCTBOBaHUA paboTsl PocTexHan3opa u ero TEppUTOPHAIBHEIX OPraHOB.

6.2. B uensax NMOATOTOBKHA OTYETHOCTH O paboTe c OOpalleHUsIMH TPaXAaH
B CTPYKTYpHBIX MoApa3jieleHusX PocTexHamzopa, B TEPPUTOPHANBHBIX OpraHax
PoctexHaazopa Ha3HAYAKOTCS YIOJIHOMOUYEHHEBIE AO/DKHOCTHBIE JIHIIA, KOTOPHIE BEXYT
yuét oOpameHuit rpaxaaH (B paMKax CBOEH KOMIIETEHIMH), MOCTYIMHBIUIMX
B COOTBETCTBYIOIIIHE CTPYKTYpHBIE MOApa3AeNeHus Pocrexnansopa,
B TEpPpUTOpHANbHBIE oOpraHbl PocrexHana3opa, a TakKe aHalIu3 COAEpKaHUS
oOpalleHHit rpakIaH.

6.3. B nensx noaroroBKH OTYETHOCTH O pabore ¢ oOpalieHMsAMH IpakiaH
B PocTexHan30pe ynoJIHOMOYEHHbIE JODKHOCTHBIE JIHIA TEPPUTOPHATIBHEIX OPraHOB
PocTexHam3opa €XEKBapTaJIbHO B YCTAaHOBJACHHBIM CPOK B  COOTBETCTBHH
C YTBEP)KAEHHBIMH (pOpMaMH HanpaBisIoT B PocTexHan30p CTaTUCTHYECKHE JaHHBIE
0 pabote ¢ OOpallleHHSMHU TpaxKaH, NOCTYNHMBLIIMMH B TEPPUTOPUAIIBHEIE OPraHbI
PoctexHamsopa, ¥ HHpopManuMo 00 OCHOBHBIX BOIIPOCAX, COIEPXKAIMXCS
B OOpaleHHUAX TpakJaH, O NPHHATHIX MEpPax IO BOCCTAHOBJICHHIO HIJIH 3allMTE
HapYUICHHBIX NPaB, CBOOO M 3aKOHHBIX HHTEPECOB IPAXKIAH.

6.4. JIOJDKHOCTHBIE JIMI]a CTPYKTYPHOro noppaszaencHusi PocrexHansopa,
OTBETCTBEHHOro 3a pabory ¢ oOpalieHUsIMH TIpaXJaH, €XEKBapTaJbHO
obecnieunBalor cbop, yuér © aHaMM3 JaHHBIX 00 oOpameHusx TrpaxiaaH,
PacCMOTPEHHBIX CTPYKTYPHBIMH NIOApas3 e IeHUIMHU PocrexHansopa
¥ TEpPUTOpUANIBHBIMH opranamu PoctexHaazopa.

6.5. OOpawmieHds rpaxiad, IOAJEKAIIUE pPa3PELICHUIO, HAXOAATCA Ha
kouTposne. ITocTaHOBKa HAa KOHTPOJIb OCYIUECTBJAETCA TIOCIAE PAacCCMOTPEHHA
0OpalleHHs. COOTBETCTBYIOIMM AODKHOCTHBIM JIMLIOM Ha OCHOBAaHUHM HAaJIOXKEHHOH
MM PE30JIIOLIUH.
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6.6. lna cHATHA C KOHTpons oOpalieHus rpaxiaHuHa B PocTexHamzope
NOUTMHHUK 00paineHus (KOMUs B Cliyyae HanpapJieHHS 00pallieHusl 10 KOMIETEHIIHH
B IrOCy/JapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYNPAaBIEHHs HIH IOJDKHOCTHOMY
NMILy), OTBET Ha HEr0 U KOMUU BCEX AOKYMEHTOB, CBA3aHHBIX C €r0 PaCCMOTPEHHEM,
B 00s3aTeNnbHOM MOPSAOKE NPEACTABISIOTCS B CTPYKTYPHOE IOApa3ielieHHe
PoctexHanzopa, OTBETCTBEHHOE 3a paboTy ¢ oOpaieHusIMH rpaxzaad. B ciyyae eciu
Ha oOpallleHHME TrpakJaHHHA HE HAETCI OTBET B COOTBETCTBHH C HACTOALICH
HHcTpykuue#, mnpeacTraBisercs MOAMMHHUK OOpameHus H ciayxeOHas 3amucka
c 000CHOBaHMEM OTKa3a B IOATOTOBKE OTBETA.

6.7. O/KHOCTHBIE JIMI@ CTPYKTYPHOro 1ojpaszaeneHus PoctexHaasopa,
OTBETCTBEHHOTO 3a pabory ¢ OOpalleHHsAIMH Tpax<IaH, B paMKax OCYIICCTBICHHUS
BHYTPUBEJIOMCTBEHHOTO KOHTPOJIS MPOBEPAIOT COCTOSHUE paboThl ¢ 0OpalieHHSIMHU
rpaXkIaH B TEPPUTOPUANIBEHBIX opraHax PocrexHansopa.

JIOJKHOCTHBIE  JMI@ CTPYKTYPHBIX  moxpaszencHuir  Poctexnaasopa,
NPUHUMAIOIIHE Y4YacTHE B INPOBEICHUH BBIC3AHBIX MPOBEPOK JEATENHHOCTH
TEPPUTOPHAIBHBIX  opraHoB  PocrexHaz3opa,  OKa3bplBalOT  HEOOXOAHUMYIO
NPaKTHYECKYI0 TOMOILIbL B pPacCMOTPEHHHM oOOpalleHui rpaxiad, B TOM YHCIE
HamnpaBJICHHBIX [UIS PAacCMOTPEHHA B TEPpPHUTOpHaibHblEe opraHsl Pocrexnagzopa
¥ HaXOsIIMXCs Ha KOHTPOJIE B CTPYKTYPHBIX NoJpasaencHusx PocrexHagzopa.

6.8. B TtepputopnaneHbix opraHax PoctexHagzopa oOpalneHus rpaxzaaH
CHUMAIOTCSI C KOHTpOJS TOCJ€ HAlpaBICHHUsS HCIOIHUTENSIMH [OJIHMHHUKOB
oOpamenuii (komuit oOpameHuii B ciy4ae HampasieHMs OOpallleHHs 10
KOMIIETEHIIHH B T'OCYIJApCTBEHHBI OpraH, OpraH MECTHOTO CAMOYNpaBJICHHS HIIK
NOKHOCTHOMY JIMIly) M KONMH OTBETOB Ha HMX B CTPYKTYpHBIC MOAPa3elICHHS,
OTBETCTBEHHBIE 3a BelleHHE NOKyMeHTooOopora. B cimyuyae ecnm Ha oOpaiieHue
rpaxaaHyiHa He Ja€rcs OTBET B COOTBETCTBMM C Hacrtosued MHucrpykuuei,
NpeACTaBIseTCA NOMIMHHUK OOpamieHUs M Cly)keOHas 3alucKka ¢ 00OCHOBaHHEM
OTKa3a B MOATOTOBKE OTBETA.

6.9. JIO/DKHOCTHOE JIULIO, OTBETCTBEHHOE 3a paboTy ¢ 0OpalleHUsMH IpaxaH,
He peXe OJHOrO pa3a B MeECSIl HANpaBIsSeT pPYKOBOAMTENO (3aMECTHUTEIIO
PYKOBOIMTENS)  TEppUTOpHanbHOro opraHa PocrexHamg3opa  HHQOPMALHIO
O COCTOSIHUM HCIIOJHHWTENbCKOH MUCLUILIMHBI B YaCTH PAcCMOTPEHHS 0OpaiieHHH
rpaxciaH.
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Tpunoxexne
k UncTpyKkumu no pabote ¢ oOpauieHHIMH rpaxkaas
B QDeaepanbHOM CIy6e 110 IKOJOTHIECKOMY,

TEXHONOTHIECKOMY H aTOMHOMY HAI30pY, YTBEPXKAEHHOH

nphuka3zoM PocrexHaazopa

KAPTOUKA JIMYHOT' O [TPUEMA IT'PAXXJAHUHA

(3anonnsemcs pabomuuxom PedepansHoti CAyHCOb N0 IKOAOSUHECKOMY, MEXHONOZUYECKOMY
U GMOMHOMY HAO30DY, OCYWECMBNAIOUUM 3GNUCH KA NPUEM)

[laTa 1 Bpems 3anHCH Ha MPHEM « » 20___r 4ac. MHH.

& .HU.0. noceturens

Mecro pabGornl

JomKkHOCTD

Anpec (nponucka)

Ilo kakoMy Bonpocy

Korzaa, no xakomMy Bonpocy oOpaiiancsa(ace) panee

3anucan(a) Ha npuéM k (P.N.O., tomxHOCTS)

Hara, Ha3HayeHHas Ha NpUéM  « » 20_r.B yac, KOMH. No

[Toanucs Jmua, OCYLIICCTBHBIICTO 3allHCh

(pacwugposxa noonucu)

(3anonusiemcs pabomuuxom Pedepanbroti CYHcOBL NO FIKONOZUYECKOMY, MEXHONOZUYECKOMY
U amoOMHOMY HAO30DY, OCYUWeCMBIAIOWUM NPUEM)

Hara npuéma « » 20___r. yac. MUH.

Conepxanue oOpaineHus

ﬂaH bl PCKOMEHAAIMH PAOXTAHAHY:

OTMeTKa O IONTYYEHHOH KOPPECTIOHACHIMY BO BpeMs Npuéma

[Moanuck JMifa, OCYLIECTBUBLUErO NPUEM

(pacwughpoexa noonucu)
[Toanuce iuua, OCyIECTBUBLIETO BBO
HHGOPMALIUH B €JUHYIO CHCTEMY
aBTOMATHU3UPOBAHHOTO EJIONPON3BOACTBA

(pacuughpoexa noonucu)




